
 

Cost Accountant Energy Services 
 

 

SUMMARY POSITION DESCRIPTION 
 
POSITION TITLE: Cost Accountant Energy Services  
DEPARTMENT:  Finance    
REPORTS TO:  Vice President and CFO   
DIRECTLY SUPERVISES: None 
FLSA CLASS: Exempt 
SALARY GRADE: TBD 
 
Position Summary   
 
Collection and study of data to determine the costs of various projects and rates. 
 
Assist Manager of Energy Services in the design of optimal energy rates and rate classes 
through completion and analysis of periodic cost of service studies.   Verify accuracy of power 
invoices by reconciliation of monthly charges with the current power supply contract rates.  
Works closely with Manager of Energy Services, Key Accounts and Member Services to assist 
with member rate issues.  Collaborate on Energy Audits.  
  
 
Essential Responsibilities and Duties 
 

1. Conducts Jo-Carroll Energy Cost of Service Studies 
1.1. Assist in calculation of cost of service studies for electric, natural gas and 

broadband business units. 
1.2. Work with all departments to ensure accuracy of data used in study. 
1.3. Assist in the development effective rates and rate classes for approval by Board 

of Directors. 
1.4. Update rate tariff policies and verifies accuracy of rates posted on company 

website 
1.5. Assist in the calculation annual revenue and power costs budget amounts. 

 
2. Provides rate analysis 

2.1. Assist Manager of Energy Services with Key Accounts and individual members to 
ensure most cost-effective rates are being utilized. 

2.2. Assist management with analysis for large contract accounts  
2.3. Work closely with the Engineering and Operations departments to develop 

accurate load forecasts. 
 

3. Collaborates on Energy Audits. 
3.1. Assist Energy Auditor with audits as needed. 
3.2. Verify calculations on energy audits for submission with grant applications. 
3.3. Obtain and maintain Certified Energy Manager certification. 

 
 
 

4. Performs other duties as assigned and qualified. 
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Accountabilities 
 

1. Accuracy and timeliness of cost of service study results and recommendations. 
2. Accuracy of power supply payments. 
3. Accuracy of contracted members power bills. 
4. Team facilitation, as measured by behavioral characteristics, internal collaborative 

efforts and internal process enhancements. 
5. Cooperative member satisfaction as measured by survey results appropriate to energy 

services performance, including ACSI. 
 
Qualifications 
 

1. Minimum Bachelor’s degree in Accounting or equivalent experience, Master’s Degree in 
Accounting preferred.  

2. Five years of successful directly related work experience. 
3. Knowledge of electric and/or natural gas utility distribution, member/customer service or 

accounting preferred. 
4. Knowledge of a variety of computer software applications, word processing, 

spreadsheets, database and presentation software (Word, Excel, PowerPoint and 
Access.) 

5. Must be able to organize and prioritize multiple projects. 
6. Ability to effectively coordinate available resources is essential. 
7. Ability to effectively communicate with others, both orally and in writing is essential. 
8. Demonstrated high level of interpersonal skills, poise, tact and diplomacy to handle 

sensitive and confidential situations. 
9. Excellent listening, facilitating and team skills are required.   
10. Must possess and maintain a valid driver’s license. 
11. Knowledge of best practices, laws, standards and Generally Accepted Accounting 

Principles. 
 

 
 
Working Conditions 
 

1. Generally accepted office working conditions. 
2. Occasional work outside normal working hours may be required. 
3. Occasional day and overnight travel may be required. 
4. Medium work requiring exertion of up to 25 pounds of force occasionally and up to 10 

pounds of force more frequently. Lifting and carrying 10 to 50 pounds occasionally. 
5. Job requires standing, climbing, bending, pulling, crawling and reaching. 
6. Requires analyzing data and reports, conducting research and coordinating people and 

resources.   
7. Job requires sitting most of the time using a computer. Requires repetitive motions with 

hands and fingers such as dialing and keyboarding.   
8. Safety equipment required when performing energy audits. 

 
 
 
 
 
 


